PHU LUC: HUONG DAN PANG KY TIEM CHUNG COVID - 19
DANH CHO CO QUAN, TO CHUC

Thuce hién dang ky tiém chang, ban lya chon mét trong sb nhiing trinh duyét théng dung
dé truy cap dén “Cong thoéng tin tiém chung Covid - 19” dia chi trang web:
https://tiemchungcovid19.gov.vn.

Sau khi truy cap vao trang web, chon chiic nang “ Péng ky tiém vac xin” -> chon “Ding

ky tiém véc xin covid — 19 cho té chirc”, man hinh chirc ning hién thi nhu sau:

() CONG THONG TIN TIEM CHUNG COVID-19 Trangchd  Déngkytiém v Tractu v Tailiéu
Déng nhép 6 chuc Dangky tiém véc xin COVID-19.chocanhan | ping nhaptd chic
Ding ky tiém vc xin COVID-19 chot6 chirc
< S o ’
o\ >

S6 dién thoai t6 chic

Mat khau

Dingnhap

Ho#c diing ky tai khoan, néu ban chua diing ky !

Dang ky tai khoan t6 chitc

© Ban quyén thubc TRUNG TAM CONG NGHE PHONG, CHONG DICH COVID-19 QUGC GIA

Phét trién bdi

Hinh 1: Giao dién man hinh ding ky tiém cho t6 chirc

1. PANG KY TAlI KHOAN VA PANG NHAP
Bwéc 1: Nhan vao biéu twong “Piang ky tai khoan to chirc”, man hinh hién thi:

() CONG THONG TIN TIEM CHUNG COVID-19 Trangchu  Dangkytiém v Tractu v Tailigu

Dang ky tai khoan té chirc

@ o

T chifc Dia ban

(Cbng ty, Doanh nghiép, truding hoc, hiép hoi (Tinh/TP.Quén/Huyén, Xa/Phuing)
don vi, T chifc cong déng déng. ..}

1. Thong tin don vi

Logi 18 chifc (* Tén 18 chifc (* Ma s6 thué/ Quyét dinh thanh 13p
Bia chi trén déng ky kinh doanh

Tinh/Thanh phd. Quan/Huyén Xa/Phuting

Hinh 2: Giao dién man hinh ding ky tai khoan cho té chirc
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https://tiemchungcovid19.gov.vn/

Buwdéc 2: Nhap thong tin va nhan vao biéu tuong “Piang ky”, man hinh giao dién théng bao
dang ky thanh céng hién thi.

Luu ¥ khi chon “Loai to chirc” 1a Doanh nghiép s& yéu cau bat bugc nhap MST/Quyét dinh
thanh lap.

Trong truong hop hé thong bado MST/ Quyét dinh thanh lap da ton tai (Do di duoc ding
ky tir trudc do phong ban, chi nhanh khac caa doanh nghiép dang ky), c6 thé thém hau t6
-001 vao MST/ Quyét dinh thanh lap dé dang ky lai. Vi du 0100325684-001 ...

Cac loai hinh t6 chuc khac s& khéng yéu cau bat buoc MST/Quyét dinh thanh l1ap.

Buwdéc 3: Nhap thong tin bao gdm Sé dién thoai ding ky va Mat khau dé diang nhap vao tai
khoan quan ly cua to chirc va nhin dang nhap.

W

S6 dién thoai 16 chirc

0988757598

Mat khau

Hoac dang ky tai khoan, néu ban chua dang ky !

| Dang ky tai khoan té chirc |

Hinh 3: Giao dién ding nhap vao tai khoan quan ly cua t6 chirc

Sau khi ding nhap thanh céng man hinh hién thi giao dién:

<) CONG THONG TIN TIEM CHUNG COVID-19 Trangcht  Déngkytiem v Traciu v Tailgu & v
Déng ky tiém t6 chuc Céng ty ABC Trangchu [/ D#ngky tiém
Tim kiem Trang thai
Tatca v

Danh sch ngurdi dang ky tiém (0) + Thém déitugng ‘ & Import danh séch déi tugng tiém
O . - - . " Nhom - . o o o .
TT  Hovatén Ngay sinh Giéitinh S8 dién thoai CMND/CCCD/HC “utién Tinh/TP Quan/Huyén Xa/Phuting Piachi  Trangthéi Thao tac

Khéng tim théy ngudi déng ki nao

Hinh 4: Giao dién sau khi dang nhap tai khoan té churc thanh cong
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2. THEM MOI POI TUQNG (Cé 2 phwong phap)
Céach 1: Thém méi TUNG Doi twong tiém.

Budc 1: Nhan vao biéu twong “Thém dbi twong”, man hinh giao dién thém méi hién thi:

Thém déi tugng Trangcht | Danh sdeh dditugng

< Quay lai DS doi tudng
1. Théng tin nguéi dang ky tiém
Hovatén Ngay sinh Gidi tinh S8 dién thoai

| o

50 CMND/CCCD/Hg Chigu Sothé BHYT Nghé nghigp Ngay mudn dudc tiem (du kien)
Biachi
TinhjThanh phd Quan/Huyén| X3/Phuéng
Dantgc Qudctich Nhém uu tién
Kinh Viet Nam 9. Cac doi tudng khac do Bo Y 1€ quyét dinh
2. Tién sif ca nhan
Tién sir Trigu chimg co Khang Knang rs

1. Tidn s,

N TiF 66 2 S 18n
2. T 1D-18 trong véng 6 thing

3. Tién surtim v khde trong 14 ngay qua

4. Tiédn st suy gidm mid

ung th giai doan cudi, et kich, xo gan mét bi
5. Dang ding thudc dc ché mién dich, corticid

2mg prednisclon/kg/ngay trong itnhdt 7 ngay) hog

tuicing dudng hodc han
Gutri héa tri, xa 1}

&. Bénh cfip tinh

1. Tiéin s0rréSi logn déng méujcdm médu hodc dang ding thude ching dang

12. Tidn sif i tng vdi esie di nguyén khde

Hinh 5: Giao dién thém méi dbi tugng
Buéc 2: Nhap thong tin ngudi dang ky tiém va tién sir bénh tat.

- Nhan vao biéu tuong “Luu va tao tiép” dé tiép tuc thém maéi doi tugng khac.
- Nhan vao biéu tuong “Quay lai” dé huy thém méi.
- Nhan vao biéu twong “Xac nhan” dé luu thong tin ddi twong va tré vé man hinh
“Pang ky tiém t6 chirc”.
Luu y: Cdc trwong thong tin gan ddu (*) 1a bdt bugc phdi nhdp.

Sau khi thém méi thanh cong, d6i tugng hién thi tai “Bang danh sach nguoi dang ky tiém”
nhu sau:
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() CONG THONG TIN TIEM CHUNG COVID-19 Trangcht  Pangkytiém v Tracu v Tailigu & v VN | EN

Tim kigm Trang thai

Nhap Ho tén/SBT/CMND/BHY Tatca v

[¥] Xuét Excel mau 1 (MOH) | [¥] Xuat Excel mau 2 (HSSK)

Danh sich nqudi déng ky tiém (749) + Thém déi tugng ‘ & Import danh sach dai tugng tiém

" o Gis s6 Nhém TinhfThanh _  Mai Trang )
O s11 Hovat Ngay sinh 6 dién thoa H Xa/Phuang  Diach ° Thao téc
ovaten 9V SINN ik 1enthoal cvmnpycceoHe Uutién phg ~ Quin/Huyén X&/Phutng Biachi . aota
3Q4,TT
01  TnThiThayHa  17/101981 Ni 0963620862 001181012664  3.Lucls.. Ha Nai HoangMai  TuongMai Truong 1 [ ¥ |
Dinh
567,
P . s I, Ngach .
O 2 NgwénvanQuy  10/07/1980 Nam 0938136136 001080004048  3.Luclug. Ha NG CauGay  NgaBo -t 1 [« 2] 5]

Hinh 6: Bang danh sach nguoi dang ky tiém

Cach 2: Thém méi NHIEU POI TUQNG TIEM CUNG LUC, ngudi dung nhin vao
biéu twong “Import d6i twong” d¢ ma giao dién thém méi, giao dién hién thi nhu sau:

< Quay lai DS déitugng

N 3 ) Budc 1: Taifile m&u va clp nhét dir liéu. (File mau mdi cd hidu luc tirngay 20/08/2021)
B Upload file THAFILE VAO DAY HOAC CLICK CHUGT DE CHON FILE ) o e L
Buéc 2: Tai cong cu chuan hda dif liéu trén file mau (néu can) tai day
Ximport File Budc 3: Upload va Import file 18n hé théng
Danh séch k&t qua Import (5)
Téngséban Tong sd ban i
STT Ten file Ngay Import Ngudi Import Trang thai g Ag S, ghi hoan Tai file két qua
ghilmport  ghidaxurly .
thanh
1 DANH SACH TIEM MUI_anhit62.xlsx 23/08/2021 Tong Cang Ty BuuDién Viét Nam D& hoan thanh 314 314 309 .‘;

Hinh 7: Giao dién import dbi twong tiém

Téi file mau

Budc 1: Nhan vao biéu tuong dé tai file mau vé.

Budc 2: Sau khi file mau dugc tai thyc hién mé file mau va nhap thong tin cac ddi tuong
can thém vao file va luu file.

Budc 3: Sau khi hoan thién file mau nguoi sir dung cé thé thyc hién Kiém tra/ Chuan hoa
dir liéu bang cach tai cong cu.

p £ \ 2 Upload Fil 2t gn n A
Budc 5: Nhan vao biéu tugng de tai file Ién hé thong.

I & m ile 2 . . . . .
Budc 6: Nhan de thuc hién import file da upload file hop I¢ vira tai. File vira
import dugc thém vao danh sach két qua import nhu hinh sau:

Budc 7: Nhan vao biéu tuong £ 15 tai file két qua import Ve.
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Truong hop s6 ban ghi hoan thanh nho hon sé ban ghi import, kiém tra danh sach cac ddi
tuong khong import dugc va nguyén nhan 16i tai file két qua tra vé ¢ Sheet “Danh sach
khong dugc import”

Ny mube ém N .
- E—— eyl G e KET QUA XU"LY BAPORT
XaPhaeng () b
wie 20211001 L83 ki o it o DY mag i
9877 20210816 | L& Mhi hra dit B DX mrgmg tiém

Néu nguyén nhan 15i khong import duoc 1a do thong tin di trung véi d6i tuong da ton tai,
nghia 1a dbi tuong bi 16i trudc d6 da thyc hién ding ky tiém trén cong thong tin
https://tiemchungcovid19.gov.vn/ hoic trén app S stc khoe dién tir. Cac phuong phap
giai quyét van dé nay:

Phuong phap 1: Thuc hién thém méi ddi tuong tha cdng bang cach 1 cia muc “2.Thém
méi doi twong”, sau khi nhap thong tin cia ddi twong thi chon “Luu nhap” cht khong
chon “Xac nhan”. Péi twong sé& luu lai trong danh sach ngudi ding ky tiém.

4.Tién st suy giam mién dich, ung thu giai doan cudi, cét lach, xd gan mat bu ... ®

5.Pang dung thudc tc ché mién dich, corticoid liéu ca (tuang duong hodc han

. N ®
2mg prednisolon/kg/ngay trong it nhét 7 ngay) hodc diéu tri héa tr, xa trj

6.Bénh captinh ®
7.Tién stf bénh man tinh, dang tién trién ®
8. Tién st bénh man tinh da diéu trj 6n ®

9. Pang mang thai, phy nit dang nudi con bang sita me
10. D6 tubi: 265 tudi
1. Tién s 16i loan déng mau/cam méau hodc dang ding thudc chéng déng (o] @®

12.Tién st dj (ing véi céc dj nguyén khac o ®

Luu nhép Xécnhan

@®Bén quyén thugc TRUNG TAM PHONG, CHONG DICH COVID-19 QUGC GIA Tai s6 stic khoe dién tif dé déing ky tiém vanhan gidy ching nhan tiém

Phwong phap 2: Yéu cau cac dbi tuong di thyc hién dang ky c4 nhan trudc do truy cap
vao ung dung So stc khoe dién tir trén dién thoai, sau do thuc hién x6a thong tin dang ky
tiém ca nhan trudce do6. Chi tiét thao tac nhu cac hinh dudi
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05KB/s 2t & Tl €

@

Dich vy khac

N 0 r

Bang ky Khai bao Xac nhan

tiém ching yté tiém ching & PhamTt Ti
Tiém ching Covid-19 1 3

@ /é :E S_’: Eo ; Ké it = 12/10/1993 :

Danh séch lich sir déng ky tiém (1)

Chimg nhan Phan (mg Ma s6 m

ngtra Covid sau tiém strc khde Bang ky Khai bao Xdc nhan
tiém ching yté tiém chiing

= “ ; 3 L > =

H6 so strc khoe > {\ oo

+

Sy © &5

+ Chimg nhan Phan img Ma s6
Q Dat kham > ngira Covid sau tiém strc khoe

80 o . @‘
o+ Dich vu khac >
Lich str
dang ky tiém

a A patkhém Xod
Théngbdo  C4 nhan

Xem chi tiét lich dang ky tiém

Sau d6 thuc hién import lai cac ddi twong bi 13i trude d6 1én hé thdng.

3. Tim kiém doi twong ding ky tiém
Budc 1: Tai man hinh “Pang ky tiém t6 chirc” nhan chudt vao 6 tim kiém:

Tim kiém Trang thai

Tétca v

Hinh 8: Giao dién tim kiém

Budc 2: Nhap thong tin tim kiém, lra chon trang théai va nhan vao biéu twong tim kiém dé
tra thong tin ddi twong can tim.

Danh sach ngudi dang ky tiém (4) + Thém dditugng
o o Gidi L ) Nhém ) . . A . Trang )
O Hovatén Ngay sinh ) Sodiénthoai  CMND/CCCD/HC n Tinh/TP  Quén/Huyén X&a/Phuting Dia chi " Thao tic
tinh uu tién thai
o 7 o L Thanhphé QuénNam Tir Phuéing M§
O v
1 Pham ThiBinh 01/01/1990 NG 00090909999 151950675 9 Cacdaitugn.. AP O o [cuncnll v [ 2] w]
Nguyén Van L Thanh phé N ) Phuéing Phic  Nong
2 21/10/1978 N 0975153456'>"> 07106'>"> 9. Cac dai tug Ba Binh v
Tam'>"> /101 am g ” acdorten Ha Nai QuénBaBin Xa dan'="> m . n u
Nguyén Van — Thanh phé . . Phuting Phiic  Nong
3 21110/1978 N 0975153456 071069875 9.Cac daitugn... Qi Ba binh v
Tam'>"> 20 o AN e i HEn =R s - 0 MEAD
) . Thanh phé . —. ... PhugngPhu
4 test 16/07/1998 N 0839468516 123456235 9. Cac doi tug Tay Hi test v
es! 07/ lam ac doi tugn Hi NG Quan Tay Ho Thugng s [ o] . n

Hinh 9: Giao dién dbi tugng duoc tim kiém hién thi

4. Chinh sira théng tin ddi twong
Budc 1: Chon dbi twong can stra thdng tin va nhan vao biéu tugng 4 4 chinh sira.
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Budc 2: Man hinh thong tin ddi teong dwoc hién thi, nhap lai thdng tin mudn chinh sira va
nhan “Luu” dé hoan thién.

5. X6a doi twong
Budc 1: Chon dbi twgng can x6a théng tin va nhan vao biéu tuong B 42 x6a dbi tuong

Budc 2: Man hinh théng tin x4c nhan x6a dugc hién thi, nhan “Xéac nhan” dé thuc hién
x0a, “Pong” dé huy xoa.

6. Xuat excel danh sach nguoi ding ky tiém

Budc 1: Nhan vao biéu tuong “Xuat excel mau 1 (MOH)” dé xuat file danh sach sb nguoi
dang ky tiém theo dung dinh dang dé bénh vién nhap 18n hé théng quan ly tiém ching. Luu
y khéng nhan biéu tuong “Xuat excel mau 2 (HSSK)”.

‘) CONG THONG TIN TIEM CHUNG COVID-19 Trangchi  Dangkytiém v Tractu v Tailigu &~ VN | EN

Dang ky tiém td chic T ) B
Tim kiém Trang thai
Tatca -
m ‘ () Xust Excelmau 1 (MOH) | | [ Xuéit Excel méu 2 (HSSK)
Danh sach nguii ding ky tiém (189) | & Import danh sach déi tugng tiém |

Budc 2: Sira tén file Excel vira tai xudng theo dinh dang “Ngay giri danh sach_Tén cong
ty/don vi” bang tiéng Viét khdng dau. Vi du: “13.08.2021 Cong ty TNHH ABC”

Budc 3: Gui file Excel da ddi tén cho dau méi nhan dit liéu cua bénh vién.

CAC PON VI, TO CHUC POC KY HUONG DAN VA THAO TAC NHAP LIEU,
CHU Y TAT CA CAC MUC BOI VANG. CAC VAN DE CAN HO TRQ LIEN HE
TONG DPAI 1900 9095.
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